Instructions for completing the 
Medicine Price Data Collection form
General instructions
· Collect data for every medicine on the Medicine Price Data Collection form
· For each medicine, collect data for both the originator brand and the lowest priced generic products 

· Only collect data for medicines listed on the Medicine Price Data Collection; never substitute other medicines, strengths or forms
· A medicine is only available if you physically see it. Do not record the prices of medicines which are unavailable. 

Completing the form

FOR EACH MEDICINE LISTED IN COLUMN A: 
1. Identify the lowest price generic product available at the medicine outlet

While the Medicine Price Data Collection Form already contains the name and manufacturer of the originator brand product, you need to identify the lowest priced generic product during each field visit. 


· If you only find one generically equivalent product, it is the lowest priced generic. In the Row marked "lowest price generic", enter the product name in Column C and the manufacturer's name in Column D. 

· If you find more than one generically equivalent product, identify the one with the lowest unit price (price per pill, tablet, ml, dose).  For each product, divide the price of the pack by the pack size to identify the product with the lowest unit price. Enter the name of the lowest price generic in Column C and the manufacturer's name in Column D.  

2. Complete Column E: Available

Complete Column E by indicating with "yes" or "no" whether each of the following are available:


Row 1: Originator brand


Row 2: Lowest price generic equivalent

· Always ask to see a pack of the product, and only record that it is available if you actually see it.  
· If the medicine product is found but the dosage form or strength differs from that on the data collection form, it is unavailable. Do not  substitute it with another product
· If a product is temporarily out of stock, it is unavailable. Do not record the price of the product even if it is available from a price list from a price list. State that the product was out of stock in Column J: Comments.
3. Complete Column G: Pack size found

In Column G for each medicine, enter the pack size actually found in the facility for:

Row 1: Originator brand

Row 2: Lowest price generic equivalent.

· For each product, only collect the price for one pack size.
· If the recommended pack size is available, record data on this pack size. 
· If the recommended pack size is not available, select the closest, larger pack size found. 
· Whenever possible, select the same pack size for the originator brand and the lowest price generic product. 
· If a medicine is available in a bulk pack (e.g. jar or container), and the pharmacist re-packages smaller quantities for patients (e.g. in a bag, envelope or bottle), record the patient pack size and price.
4. Complete Column H: Price of pack found

In Column H, enter the price of the pack found, in the national currency, for:


Row 1: Originator brand


Row 2: Lowest price generic equivalent.

· Ask to see either the price list or price label on the product before entering the price on the Medicine Price Data Collection form.
· Do not record the price of medicines which are unavailable. 
· Record the full price of the medicine even if the patient only pays a part of the full price. For example, if part of the price is paid by insurance or other means (e.g. insurance pays 80% and patient pays 20%), record the full price (100%).
· Do not record “special discounts” (discounts available only to certain group of patients). However, record discounted prices if they apply to all patients. Add a note in the Comments section (Column J).
· In the public sector, medicines are often distributed free of charge, or for a fixed fee for either the medicine or the visit. If this is the case in your country, you will likely be instructed to: 
· collect the prices the pharmacy/dispensary pays to its supplier; or
· collect medicine availability only (for the public sector). 
· In some cases, certain medicines are free or available for a fixed fee, while others are not. For example, this may occur if a certain medicine is paid for through donations or a special treatment programme. In these cases:
· record both the availability and prices of medicines which are not free or available for a fixed fee
· record only the availability of free/fixed fee medicines, and record this in the Comments section (Column J).

5. Complete Column J: Comments, as required

Column J can be used for explanatory comments or any additional information, such as:
· Product temporarily out of stock.
· Percentage discounts offered.
· Medicine is free or available for a fixed fee. 



If medicines are available for free or for a fixed fee, their availability should still be recorded.





If some, but not all, medicines are available for free or for a fixed fee, this must be recorded in the Comments column (Column J) for each free/fixed fee medicine. Otherwise, it may appear that you have simply forgotten to enter the price.





Where a fixed fee is paid, record what it covers in the Comments column (J). For example, in the public sector it may include the consultation cost plus the medicine dispensing cost.











Record the pack size as the total number of units, e.g.


60 capsules or tables, NOT 1 box


200 doses, NOT 1 inhaler


500 mililitres, not 1 bottle 


2 grams, NOT 1 vial














The lowest priced generic product is always that with the lowest unit price, or price per pill, tablet, ml, or dose. 





The lowest priced generic cannot be the same product as the originator brand. 
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